
TO: Criminal History Record Check (CHRC) Approval Renewal Applicants

FROM: Certification Office

Enclosed is a CHRC approval renewal application. Please complete all required sections on the application and
submit the application and the appropriate fee*.  INCOMPLETE APPLICATION PACKAGES WILL BE RETURNED.

http://www.maine.gov/education/forms/fingerprint/approvrenewalefc300cr.pdf

1. Complete the top of the application:  name, social security number, date-of-birth, and
address.

2. Complete Part I: This section is regarding your continuous employment over the last five years in a Maine
school system, excluding vacation and sick leave days. Note: this does not include  contracted services or
employment as a substitute.

3. Complete Part II:  Answer the three questions and sign the
application.
"YES" QUESTIONS

If you answered yes to Question 1:  for each conviction, attach a brief explanation stating when and what the
conviction was.  In all likelihood, if the conviction is more than three years older than the final discharge
from the Criminal Justice system (end of all incarceration, completion of parole, completion of probation,
community service, and payment of fines), attested court documents will not be requested.  Exceptions to this
time limit include convictions relating to harm to children.  If further information is requested, you will need
to provide attested copies of the Judgment and Commitment papers (including probation conditions).  These
documents may be obtained from the Clerk of Courts where you were convicted. You must include any
conviction for which you were found guilty and paid a fine, served time in jail or on probation, paid
restitution, lost a license, or performed public service. This would include OUI.

If you answered yes to Questions 2 and/or 3: attach an explanation for each situation.

If you answered 'YES' on a previous certification application and there have been no additional charges
filed, submit a signed statement listing prior convictions and that there have been no new charges since the
previous 'YES' was submitted.

*FEE: The fee for the approval card renewal is $15.00.  This is a non-refundable fee.  Please make check or
money order payable to 'Treasurer , State of Maine'. If you have not been continuously employed over the
last five years in a Maine school system (Part I), you need to submit an additional $24.00 criminal history
record check renewal fee. Please submit money order only for the $24.00  (we do not accept personal
checks for this purpose) made payable to 'Treasurer State of Maine'.

If you are paying for the approval card renewal and the criminal history record check renewal, you may
submit a money order in the amount of $39.00 to cover both costs.

Processing could take 4 to 6 weeks.  Delays will occur if your application package is not complete or if we need
to wait for the results of your criminal history record checks.



MAINE DEPARTMENT OF EDUCATION
                 APPLICATION FOR EDUCATIONAL APPROVAL RENEWAL

W   Z
                       Please type or print sections 1 through 11.

1.  NAME  (First, MI, Last, and optional suffix such as Jr., III) 2.  Social Security Number

           -                   -

3.  Other name(s) under which
      Your records are filed

 DATE

4.  Mailing Address   5.  Street Address  (if different) 6.  City or Town 7.  State 8.  Zip Code

9.  Home Phone 10.  Sex
       ____ Male
       ____ Female

11.   Date of Birth
           /             /
    mo.     day      yr.

RETURN TO:   DEPARTMENT OF EDUCATION
                          CERTIFICATION OFFICE
                          23 STATE HOUSE STATION, AUGUSTA,  ME   O4333-0023

THE FOLLOWING QUESTIONS MUST BE ANSWERED:

1. Have you ever been convicted of any crime other than a minor traffic offense?    ____ YES     ____ NO
2. Have you ever had any professional or paraprofessional certificate suspended or revoked in any state or

voluntarily surrendered a professional or paraprofessional license or certificate?  ____ YES     ____ NO
3. Have you ever resigned following allegations of physical or sexual abuse?    ____ YES     ____ NO

If the answer is yes to any of the above, please attach a detailed explanation and, if necessary, required court
documents.

I hereby certify that this application contains no willful misrepresentations or falsifications and that the
information given by me is true and complete to the best of my knowledge and belief.  I understand that my
answers may be verified and that I may be declared ineligible for approval if there are any misstatements.

SIGNATURE OF APPLICANT ______________________________________ DATE __________________

You may elect to use M/C or VISA to pay the amount due.  Please check card type used and enter correct information.

M/C ___   VISA ___   EXPIRATION DATE ______   ACCOUNT NUMBER ___________________________________

Cardholder Signature Required:  ________________________________________________________

DEPT.  USE
    ONLY

C

Unless you receive an exception, you will be approved to be employed in the schools of Maine in a position for which you are otherwise qualified.
The local school unit is responsible for determining whether you are otherwise qualified for a job category.

EFC-300-CR
REV 11/07
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TO:  
Criminal History Record Check (CHRC) Approval Renewal Applicants 
FROM:  
Certification Office 
Enclosed is a CHRC approval renewal application. Please complete all required sections on the application andsubmit the application and the appropriate fee*.  INCOMPLETE APPLICATION PACKAGES WILL BE RETURNED.  
http://www.maine.gov/education/forms/fingerprint/approvrenewalefc300cr.pdf
1.   

  Complete the top of the application:  name, social security number, date-of-birth, and address.     
2.   

  Complete Part I:  This section is regarding your continuous employment over the last five years in a Maine   

  school system, excluding vacation and sick leave days.  Note: this does not include  contracted services or   

  employment as a substitute.    
3. 

  Complete Part II:  Answer the three questions and sign the application.   
"YES" QUESTIONS
If you answered yes to Question 1:  for each conviction, attach a brief explanation stating when and what the 
conviction was.  In all likelihood, if the conviction is more than three years older than the final discharge 
from the Criminal Justice system (end of all incarceration, completion of parole, completion of probation, 
community service, and payment of fines), attested court documents will not be requested.  Exceptions to this
time limit include convictions relating to harm to children.  If further information is requested, you will need 
to provide attested copies of the Judgment and Commitment papers (including probation conditions).  These 
documents may be obtained from the Clerk of Courts where you were convicted. You must include any 
conviction for which you were found guilty and paid a fine, served time in jail or on probation, paid 
restitution, lost a license, or performed public service. This would include OUI. 
If you answered yes to Questions 2 and/or 3: attach an explanation for each situation. 
If you answered 'YES' on a previous certification application and there have been no additional charges 
filed, submit a signed statement listing prior convictions and that there have been no new charges since the 
previous 'YES' was submitted. 

  *FEE:  The fee for the approval card renewal is $15.00.  This is a non-refundable fee.  Please make check or 
   

  money order payable to 'Treasurer , State of Maine'.  If you have not been continuously employed over the   
last five years in a Maine school system (Part I), you need to submit an additional $24.00 criminal history 

  record check renewal fee.  Please submit money order only for the $24.00  (we do not accept personal   
checks for this purpose) made payable to 'Treasurer State of Maine'.   
If you are paying for the approval card renewal and the criminal history record check renewal, you may 
submit a money order in the amount of $39.00 to cover both costs. 
Processing could take 4 to 6 weeks.  Delays will occur if your application package is not complete or if we need 
to wait for the results of your criminal history record checks. 
MAINE DEPARTMENT OF EDUCATION 
                 APPLICATION FOR EDUCATIONAL APPROVAL RENEWAL 

      W   Z   
                       Please type or print sections 1 through 11. 
1.  NAME  (First, MI, Last, and optional suffix such as Jr., III)  
2.  Social Security Number 
           -                   - 
3.  Other name(s) under which  
      Your records are filed 
 DATE 
4.  Mailing Address 
  5.  Street Address  (if different) 
6.  City or Town 
7.  State 
8.  Zip Code 
9.  Home Phone 
10.  Sex 
       ____ Male 
       ____ Female 
11.   Date of Birth 
           /             / 
    mo.     day      yr. 
RETURN TO:   DEPARTMENT OF EDUCATION 
                          CERTIFICATION OFFICE 
                          23 STATE HOUSE STATION, AUGUSTA,  ME   O4333-0023 
THE FOLLOWING QUESTIONS MUST BE ANSWERED: 
1.

  Have you ever been convicted of any crime other than a minor traffic offense?    ____ YES     ____ NO   
2.
Have you ever had any professional or paraprofessional certificate suspended or revoked in any state or 
voluntarily surrendered a professional or paraprofessional license or certificate?  ____ YES     ____ NO 
3.
Have you ever resigned following allegations of physical or sexual abuse?    ____ YES     ____ NO 
If the answer is yes to any of the above, please attach a detailed explanation and, if necessary, required court 
documents. 
I hereby certify that this application contains no willful misrepresentations or falsifications and that the 
information given by me is true and complete to the best of my knowledge and belief.  I understand that my 
answers may be verified and that I may be declared ineligible for approval if there are any misstatements. 

  SIGNATURE OF APPLICANT ______________________________________ DATE __________________   
You may elect to use M/C or VISA to pay the amount due.  Please check card type used and enter correct information. 
M/C ___   VISA ___   EXPIRATION DATE ______   ACCOUNT NUMBER ___________________________________ 
Cardholder Signature Required:  ________________________________________________________ 
DEPT.  USE 
    ONLY 

   C   

  Unless you receive an exception, you will be approved to be employed in the schools of Maine in a position for which you are otherwise qualified.   The local school unit is responsible for determining whether you are otherwise qualified for a job category.     
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